JOB DESCRIPTION
	Job title:
	Nursery Nurse

	Department/Faculty:
	Human Resources

	Responsible to:
	Childcare Services Manager

	Grade:
	4

	Location:
	Westwood Nursery or any other location required by the University of Bath


	Job purpose:

	To assist the Room Leader and team in providing high quality childcare and education appropriate to the age and stage of development of the children. To maintain a safe, secure and caring environment.



	Duties:

	1.
To assist the nursery team in providing a friendly, caring and relaxing environment in order to encourage and develop children in our care.


	2.
To ensure all daily routines are adhered to. Adopt a creative and innovative approach towards practice, by being open to opportunities for improvements.


	3.
In line with the Statutory Framework for the Early Years Foundation Stage. Plan and provide safe, appropriate, child-led and adult initiated experiences, activities and play opportunities indoor, outdoor and in out-of-setting contexts, which enable children to develop and learn. 


	4. 
Select, prepare and use a range of resources suitable for children’s ages, interests and abilities, taking account of diversity and promoting equality and inclusion.


	5. 
Support the Room Leader acting as a role model in supervising and monitoring Nursery Assistants, casual workers, students and volunteers. 


	6. 
To settle in new children and provide on-going support, under a key worker system, liaising with parents and maintaining good communications.



	7. 
To maintain children’s records and carry out assessments.



	8.
To assist in maintaining a safe, clean and tidy Nursery. To ensure nursery policies for health, hygiene and safety are adhered to, with particular attention to hygiene practices and the preventions of accidents. Lock up and unlock Nursery premises if required.


	9. 
To keep abreast of current issues and attend training programs outside of working hours if necessary.


	10.
Contribute to and participate in team meetings/team activities, outside of working hours if necessary.

	11.
Ensure all policies and procedures are adhered to and implemented in the Nursery.



	12.
Respect confidentiality within the setting and maintain high standards of conduct in keeping with the nursery.


	13.
Communicate with parents and other visitors in a calm, friendly and efficient manner.



	14.
Take reasonable care of yourself and others, to comply with the Nursery and University of Bath Health and Safety policies.



	15.
To carry out any ad hoc projects or duties as requested by your Room Leader, Deputy Manager or Childcare Services Manager.



	16.
The post holder may be required from time to time to work within any childcare facility of the University of Bath.




PERSON SPECIFICATION:
	Criteria
	Essential
	Desirable
	Assessed by

	
	
	
	A/F
	I
	T

	Qualifications

Relevant childcare qualification in accordance with Ofsted Registration requirements. Minimum Level 3 NVQ in Childcare & Education.
Relevant First Aid Certificate  
	X

X

	
	X

X
	
	

	Experience/Knowledge

Experience of working in a childcare environment

Understanding of and commitment to the implementation of equal opportunities

	X
X
	
	X
	X

X
	

	Skills

Excellent childcare skills – empathetic, caring and developing of all children under their care

Good oral and written communication skills and interpersonal skills
Able to work within a team and maintain good communication
Able to ensure the safety of all children under their care

	X

X
X
X
	
	
	X

X
X
X
	X

	Attributes

Motivated with high energy levels and stamina

Positive outlook

Caring and friendly personality

Conscientious, reliable and responsible

Flexible and adaptable

	X

X

X

X

X
	
	
	X

X

X

X

X
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	Effective Behaviours 

	

	Managing self and personal skills:

Willing and able to assess and apply own skills, abilities and experience. Being aware of own behaviour and how it impacts on others.

 

	Delivering excellent service:

Providing the best quality service to all students and staff and to external customers e.g. clients, suppliers. Building genuine and open long-term relationships in order to drive up service standards.



	Finding innovative solutions:

Taking a holistic view and working enthusiastically and with creativity to analyse problems and develop innovative and workable solutions. Identifying opportunities for innovation.
 

	Embracing change:

Adjusting to unfamiliar situations, demands and changing roles. Seeing change as an opportunity and being receptive to new ideas.
 

	Using resources:

Making effective use of available resources including people, information, networks and budgets. Being aware of the financial and commercial aspects of the University.
 

	Engaging with the big picture:

Seeing the work that you do in the context of the bigger picture e.g. in the context of what the University/other departments are striving to achieve and taking a long-term view. Communicating vision clearly and enthusiastically to inspire and motivate others.
 

	Developing self and others:

Showing commitment to own development and supporting and encouraging others to develop their knowledge, skills and behaviours to enable them to reach their full potential for the wider benefit of the University.
 

	Working with people:

Working co-operatively with others in order to achieve objectives. Demonstrating a commitment to diversity and applying a wider range of interpersonal skills. 
 

	Achieving results:

Planning and organising workloads to ensure that deadlines are met within resource constraints. Consistently meeting objectives and success criteria.
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